
HOW TO WRITE A COVER LETTER FOR A RESUME IN CANADA

It is the initial evaluation of your skills, your resume, and you as a worker and as a person. Here are some things to
remember when writing a cover letter.

Find out about the company. Related Articles. Sample cover letters can be found here. Read it Over: Is it
friendly and clear? Cover Letter Samples - For both experienced job-seekers and for college students and
recent graduates. Remember, you are applying for a job and sending a business letter, so keep it professional
looking by using a plain font on white, crisp paper. If you take care of these details, you will increase your
chances of having your cover letter read. How do I create a good cover letter? Read more articles:. Creating a
great cover letter is easy if you know what you should focus on. The final section of your cover letter deals
with how they can contact you. Knowing about the company and job helps people see that you are interested.
The more customized your letter is, the more easily the employer can imagine you in their company. It is also
important to write a new cover letter for each position you apply for. To learn more about the job, think about
the tasks you would be required to carry out. Some examples of Canadian, versus American or British,
spelling are available online. The second should be about your skills and how they can be applied to the
company you are applying to, and the third point should be a closing statement on your desire for an
interview, etc. The formatting should also be simple and easy to read. Tell the reader what you can bring to the
company. If you have a skill that's crucial to the job you are applying for, consider putting it in its own
sentence so that it's easily seen by the reader. For example, if good communication skills, organization, or
multi-tasking are important qualifications for the job you are applying for, use your cover letter to explain how
you demonstrate these in the workplace. Here are some things to remember when writing a cover letter. If they
do not specify a format, combining your cover letter and resume into a single PDF file is quite standard, and
easily opened by most software programs. Include the page number and your name on page 2 of your resume
and any additional pages , so that if the pages of your application are shuffled, the employer can easily gather
your information back together. Submitting your application Most employers now want to receive applications
electronically. Break it Down: Your cover letter should have three main thoughts. Additional Resources.
Remember as well, to tailor each cover letter to each job you apply to. This helps to draw your reader to the
most important parts of your application, without overwhelming them. Assume that the employer will have a
positive response to your resume, and thank them for their time reviewing your application. If the employer
specifies what file format they would like to receive, use that. Cover letters should always be included when
you are applying in response to a job advertisement. Show what your experience can bring to this job. A good
cover letter can help you get an interview.


