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Invest in quality design and printing. Describe the anticipated outcome of the project and general timeframe.
Why not have the best second half you possibly can, right? Are they still relevant? Describe exactly what
deliverables they can expect, and when they can expect them. Repurpose If your time has become more
focused on small projects rather than tangible growth and building a valuable client list, consider packaging
your existing products or services differently. Some of the contents will have different names and be presented
in a different order but almost any business plan will cover these broad areas: Business Plan Format Contents
Table of Contents Your contents page should be the very last thing you write to ensure that all the page
numbers are correct. There are tons of free business plan templates available including the one you can
download right here on this page. Business plan bonus: Tips to stand out Investors have little patience for
badly written documents. Your tone might also change. Divide your document into distinct sections, so that
investors can quickly flip between key pieces of information. If you need more than a free, simple template
can provide, look into online business planning solutions like LivePlan , which provides more help and
customization options than any template can. We will also pay attention to industry trends, and share it. Have
you lost sight of the big picture? Finally, merging data from Excel spreadsheets into your Word document is
harder than it looks. Perhaps they can offer a maintenance package as well, to keep that customer long-term.
Mid-year is a good time to refocus and revise your original plans. Proper layout, branding, and decent printing
or bookbinding give your business plan a professional feel. However, be carefulâ€”there are lots of people out
there who will try and charge you for a template. Put a timeline together and set a launch date. Although there
is a fairly well accepted structure for a business plan format, there are many ways of putting it down on paper.
You can also find business plan examples specific to your industry by searching our sample business plan
library. This will help to gain exposure with your target market. Below are three ways to reignite your plan:
Refocus When you wrote your original business plan, you likely identified your specific business and personal
goals. You want your business plan to be as attractive and readable as possible; so â€¦ Keep it brief. Compile
an appendix for official documents Finally, assemble a well-organized appendix for anything and everything 1
investors will need to conduct due diligence and 2 you or your employees will need easy access to moving
forward: Deeds, local permits, and legal documents Business registries and professional licenses Patents and
intellectual properties State and federal identification numbers or codes Key customer contracts and purchase
orders As you include documents in the appendix, create a miniature table of contents and footnotes
throughout the rest of the plan linking to or calling attention to them. Try to get offline for a while to think
through these questions and realign your values.


